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Steps to Modify Receipt Date 
 

1. Open a Browser and navigate to PeopleSoft Financials. 

https://finserv.uno.edu/psp/finprd/?cmd=login&languageCd=ENG Sign in using your PeopleSoft 

Financials Users ID and Password. Note: Same as your LAN Account. 

 

2. Navigate to the Purchasing Menu Item.  

 Purchasing>Receipts>Add/Update Receipts> Add a New Value  

 

To ensure proper recording of receipts for year-end all goods and services physically received on or 

before June 30
th

 must have receipts entered and dated June 30 or before. When receiving during July 

1- July 16 you will need to modify the receipt header date to reflect June 30
th

.  

 

To modify the receipt date: 

 

1. Select Header Details from the Maintain Receipts page. 
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2. Use the calendar picker to select June 30, 2009 and select ok. 

 

3. Click the yellow button labeled Save  

4. Continue receiving items. (See Receiving Training pdf) 
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