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Mid Term Grade Entry—Steps to Enter Mid Term Grades

1. From the UNO homepage, select Faculty & Staff:
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NEW ORLEANS A Higher Standard of Higher Learning

APPLY ONLINE

Future Students

UNO Drrectory | Message from The Chancesor

.

Current Students
From the UNO home page,
select Faculty & Staff

Alumni & Frniends

Parents & Visitors

Faculty & Staff

2. Select WebSTAR, from the Faculty & Staff page:
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Parents & Visitors

Faculty & Staft

Faculty & Staff 4——
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Faculty Resources:
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Search UNO

From the Faculty & Staff page,

The University select WebSTAR
New Orleans
2000 Lakeshore
New Orleans, LA
Local (504) TR
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3. Select Faculty & Staff > Enter your current UNO LAN User ID and Password,
and then click Sign In or Enter:

The UNIVERSITY of
NEW ORLEANS WebSTHkR

Faculty/Staff | Students

Forgot your password

Password Guidelnes

Sian up for UNO Emergency System notification

Web-STHZR

THE UNIVERSITY of

WebSTAR NEW ORLEANS

WebSTAR

Help | Forgol your password? | WedSTAR Information | Additional Information
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4. From the Home menu, select SA Self Service:

(Links to the PeopleSoft HR / SA functions are appropriate to your security level)

UNIVERSITYof
NEW OBLEANS ‘

From the Home
menu, select SA
Self Service

5. Navigation: SA Self Service > Learning Management > Home > Learning
Management:

Select SA Self Service > Learning Management >

o
UNIVERSITY of
NEW ORLEANS

Home > SA S Sarace > Learming Management

" O Build Communiy | OPpersanal Podtolio O Home 2
© Develop Enroliment | Dl e © Management Select Learning
Qi Student Records 4 r
950'”.3 | @ Leaming Management coriry Management
::OS-'- Self Senvce
< Design Student
Administrabon
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From Learning Management > select Home > then Learning Management

UNIVERSITYof .
NEW ORLEANS Select Home, then Learning
Management

Home > Si Sef Serdce > Leaming Management:

O Personsl Ponfolo z"éH-:me > & 3ring U3aacemen ﬁ
QLeamer Serices |’ pr

o“ o o
[O Leaming Management OAS t
O Catalog

6. To Enter Grades, click Record Grades

UNIVERSITY of
NEW ORLEANS

Home » 34 Seif Sendce » Leaming Managemant » Home > Leaming Managamant Liew VAN

Learning Management

Management I Advsement
Resew your dass schedule 4 6 Review 30500 informabion
informalion, View yous class rosters ' wanscrpts and degree progress
and enter grade information regons
Jew Ly s l*ﬁs Qsag :!l_* View “:ﬂ:gi Igfemn.-\g
\ \Weshly So! Hew Dro0-n A3dsees
Access Class Bﬂﬂl[
2 | Course Catalog and Schedule
Boanionate - (‘% View course catalog indoemation and
1388 3 TS ook foe specific class sections
e Sourse Gatalog
aw Schaaule of Clazses
Change User Predarar
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7. Onthe Record Grades page, click on the Term you wish to view:

—
UNIVERSITYof
e .

Home = 84 Self Service > Learning Managameant > Managsmen! = Record Grades

Record Grades

Select the Term for which

Selectie Te‘"?‘ you wish to view a roster

Grade Rosters

08 Fall
2007 Fail
2007 Summst
2007 Spring

You will be taken to the Select Grade Roster page, please choose the course you wish
to view:

—
UNIVERSITY of
NEW ORLEANS

Home » SA Sef Serdce » Leammna Manaaemant » Hanagemess » Record Grades Liea Y00cow

2 Home S Sign Ot

Select Grade Roster
2008 Fal

Select e Cowrse Tile of e 105201 yOU WiSh 10 Vigw

Subjoct Catalog Nbw Secton Class Nbx nsttuton
BA 1000 001 10098 University of Naew Odeans

Salect a2 Difacent Tum Eatan 12 Leaming Uanaasment

On the Grade Roster page.

o Verify in the Roster Type area that you are viewing the correct Roster, Mid-Term

or Final.
o To change the Roster Type, click on the Show Next Row button.
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The students are listed in alphabetical order by last name.

—

Home > £4 Seif Senice > Leaming Management > Managemant > UNO Record Grades

Grade Roster

BA 1000 Section: 001 University of New Orleans
Intro Busingss Administration Undeérgraduate 2008 Fall
Class Nbr: 10098 Lecture Regular Academic Session

Please Note: For instructors with large classes, you may be logged out of PeopleSoft after 20 minutes, causing you to
lose your work in this roster. You may use the tool below to prevent this. If you recene 3 timeout waming, Click here {o resetthe

Wig-Term Gracde Wid-Term Grade

*Approval Status:

Official
Grade |Acad Level Grading Basis | Career

1354 | Ql | ) Sophomore Graded Uncgergrad  Detall |Note
1850 Q| o) Junior Graced Undergrad Datail | Noté
1975 | Qal | ) Senlor Gradad Undergrad Datail  hote
2350 Q) ) Sophomaote Graced Undergrad  |Datall | Mot
2617 | al | ) Sophomore Graded Undergrad  |Datail  |Note
2831 Q [ Graced Undergrad  |Dstall  |blote

o Al I freshmen wil/l have the

o Midterm grades are only required for these students.

o Enter the grade earned in the Grade Input field for each student.

ol f a student has received
o Instructors should NOT enter a grade of “W.”

o | f a student has received
the grade was given.

o The grade for a student auditing a course is “AU”.

Select Desired Roster First K1 2002 [¥] Last

[] pisplay Unassigned Roster Grades Only

wor d

Wu

14

UNIVERSITY of
NEW ORLEANS
@ Home 5 Sign Out
e

Wingdow

XF” grade,

o BE SURE THE APPROVAL STATUS IS SET TO “NOT REVIEWED.”
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Once you are finished entering all grades, click SAVE at the bottom of each page.

The word “Saved” will flash for a bri®f momen
indicate that your grades have been successfully saved.

You wi || notice that the grade you enthered ha
Official Grade column.

To enter grades for a different course, click Select a Different Class at the bottom of
the page. You will be taken back to the Select Grade Roster page where your courses
for the semester are displayed in blue.

9190 Q| i Freshman Graded Undergrad Detall Mote
9203 [ ql | ) Freshman Graded Undergrad  |Detail |Note
9970 Q| o, Freshman Graded Undergrad  Datall |Note

!Sc:e‘:t 3 Different Class l

D Save) |4 Retresh )
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